
 

 

Ceres Unified School District Sexual Harassment and  
Bullying School-Level Complaint Process/Grievance Procedure 

 
 

1. Notice and Receipt of Complaint:  Any student who believes he/she has been subjected to sexual 
harassment or bullying, or who has witnessed sexual harassment or bullying may file a complaint 
with any school employee. Within 24 hours of receiving a complaint, the school employee shall 
report it to the district Coordinator for Nondiscrimination/Principal. In addition, any school employee 
who observes any incident of sexual harassment or bullying involving a student shall, within 24 
hours, report this observation to the Coordinator/Principal, whether or not the victim files a 
complaint. 

In any case of sexual harassment or bullying involving the Coordinator/Principal to whom the 
complaint would ordinarily be made, the employee who receives the student's report or who 
observes the incident shall instead report to the Superintendent or designee. 

2. Initiation of Investigation:  The Coordinator/Principal shall initiate an impartial investigation of an 
allegation of sexual harassment or bullying within five school days of receiving notice of the harassing 
/ bullying behavior, regardless of whether a formal complaint has been filed.  The district shall be 
considered to have "notice" of the need for an investigation upon receipt of information from a 
student who believes he/she has been subjected to harassment, the student's parent/guardian, an 
employee who received a complaint from a student, or any employee or student who witnessed the 
behavior.   

If the Coordinator/Principal receives an anonymous complaint or media report about alleged sexual 
harassment or bullying, he/she shall consider the specificity and reliability of the information, the 
seriousness of the alleged incident, and whether any individuals can be identified who were 
subjected to the alleged harassment in determining whether it is reasonable to pursue an 
investigation. 

3. Written Report on Findings and Follow-Up:  No more than 30 days after receiving the complaint, the 
Coordinator/Principal shall conclude the investigation and prepare a written a report of his/her 
findings.  This timeline may be extended for good cause.  If an extension is needed, the 
Coordinator/Principal shall notify the student who complained and explain the reasons for the 
extension.   

The report shall include the decision and the reasons for the decision and shall summarize the steps 
taken during the investigation. If sexual harassment or bullying occurred, the report shall also include 
any corrective actions that have or will be taken to address the harassment and prevent any 
retaliation or further harassment.  This report shall be presented to the student who complained, the 
person accused, the parents/guardians of the student who complained and the student who was 
accused, and the Superintendent or designee. 

In addition, the Coordinator/Principal shall ensure that the harassed or bullied student and his/her 
parent/guardian are informed of the procedures for reporting any subsequent problems. The 
Coordinator/Principal shall also make follow-up inquiries to see if there have been any new incidents 
or retaliation and shall keep a record of this information. 

If you have any questions regarding this process please contact Mr. Beltran at 209-556-1540.  


